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Instructions on managing your new
Joomla! website.

Your Acorn website comprises two parts:

The public website that everyone sees, and the administration area which is for you alone.
The administration area is the password protected area that allows you to manage all aspects
of your website content.
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1. Navigating the CMS

Navigation through Joomla is done either by the Home page buttons or the Top Menu
System. Most things can be done through the Home page Buttons (pictured below).

The Blog can be accessed by the
Content Items Manager button

Home Site Menu Content C Installers Messages System Help

Love Your Business / com_admin

@Control Panel
Static Content Manager will show you

B é g W all the Brochure Pages

Add New Content Content ltems Static Content Frontpage Manager Section Manager
Manager Manager

ﬁ '@ [ Uploading and Managing images

™ >
Category Manager Media Manager Trash Manager Menu Manager Language Manager

mMJ Manage all Registered Users

User Manager Global Configuration a8 j

More complex operations like Calendar Events and Comment Management can be found
through the top menu under Components.
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2.Your websites menu system

Simply click on the Pages option from the Content menu and you will be able to view

every page in your website. From here you can add and delete, edit and even
re-arrange your entire websites’ page structure.

2 —OOMTICIT AGTISHGTS | Here you can add/edit and delete

Home Ste Menu Content Componenis Modules Mambots Instalers Messages System Help 04’ 88 Logout Pater ool | M L' k . h I . h
> ) o enu Links, without altering the

U 9Y e 8 o o 9

y( Menu Manager [ topmenu ] MaxLovels [10 <] Fine:|

# [ Monultem Published  Reorder Order [ Accoss ciD

1 [ Home ® 9 2 Public 0

2 [T Gommunity 2 a v 6 Public 47

3 L Homa -] a v 1 Public 0

4 L Directory ° a v 2 Public 0

5 L Events - a v 3 Pubiic 24

6 ! Free Membership = a v 4 Pubiic 37

7T L Full Membership 737 a v s Public - 6 . . . .

R B This lists all the page links in your

9 . o = aw w B website’s menu. Providing their

0 L Gonsutting = a v 5 Public 30 . . . .

Py — e av [5] w hierarchy in the site, the ability to

T e ® avil:s * Publish/Unpublish pages and Re-

13 [ AboutUs i a v 10 Public 13

. Lpeope ° avw | 2 Pubic 2 arrange pages.

15 L Thriving = a v 3 Pubiic 43

% [ L Stand for Love ° a v 4 Public 4

1w L News x a v 5 Pubiic [}

18 [ L Links x a v 6 Public 0

19 [~ ContastUs = a 11 Pubiic 0

<< Start < Previous 1 Next > End >>
Display # [30 ~| Resufts1-130f19

Joomial is Free Software released under the GNU/GPL License.

accessing content

You can edit the content through the Content option in Joomla’s menu.
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3. Managing content

The websites content is found under the Content > Content by Sections option of the
Joomla menu. Here it is organised into the main Sections of your website. Alternatively
choose Content > All Content Items to view a complete list of content from all sections.

B

¥ Joomlal’

Add/Edit/Delete content.

Home Ste Menu Gontent Gomponents Modules Mambots Installers Messages System  Help 0% 588 Logout Peter~"_
YiCk 18l

Love Your Business / com_typedcontent § z -

Publish | Unpublish | Trash Edit New Help
\// Static Content Manager Filter: Order: [Ordering desc _v|| - Select Author - <]
# [ Title Published Order [ Access D Links Author Date
1 [ Joomia! License Guidelines © 14 Public 5 0 Adminisirator 19108104
2 [ Products (products) ® 13 Public 35 1 Administrator 14102/08
3 [T Ful Membership (ful-membership) -] 12 Public 6 1 Administrator 14/02/08
4 [ Free Membership (fres-membership) = 1 Public 7 1 Administrator 1410208
5 [~ Training (Training) © 10 Public 38 1 Administrator 1410208
6 [ AoutUs (about-us) = ] Public 13 1 Administrator Tz
7 [~ Consutting (consuting) = 8 Public 39 1 Administrator 14/02/08
8 [ Services (services) = 7 Public 25 1 Administrator 702108
9 [ Goaching (coaching) © 6 Public 40 i 1410208
10 17 Peop pecpl) = i a Edit individual content items, choose
11 [~ Thriing (Thriving) -] 3 Public 43 1 . .
12 [~ Stand for Love (stand-for-fove) = 2 Public 4 1 Administrator 1410208 to PUbIISh/UnPUbIISh
13 [~ Gommunity (community) © 1 Public a7 1 Administrator 2002108

<< Start < Previous 1 Next > End >>

Display # | 30 x| Results 1-136f13
T Published, butis Pending | % Published and is Gurrent | ' Published, but has Expired | 3§ Not Published
Click on icon to toggle state.

Inside the Content Item you can insert and format the content. Add your page title. Use the
tabbed side column to edit other information as well as creating a link to your Website’'s menu
if required.

Save article once finished, else cancel

¥ Joomlal Ac

Love Your Business / com_typedcontent / edit
Gancal

Apply

Help

@ Static Content Item: Edit

Item Details

Tite: [Training
Title Alas: [rraining
Text: (required)

{ Elsource | B g BleiaR®

EH Y

~ | Format | Normal

V@23 i e

Publishing || Tmages | Parameters || MetaInfo | Linkto Menu

YB offers a number of Training Programs to inspire, enable and support you and your
eam.

1. Intreduction to Thriving

A free introduction to developing a thriving business culture held on regular
evenings throughout the year.

)

. Thriving Expedition
The Thriving Expedition is a three-day adventure into having your business
This live in retreat leads you on a journey to the secret, the holy grail of having

your business thrive.

w

. The Thriving Culture

The Thriving Culture is an in-house training program aimed at infusing a thriving
Jtusea int izatinn Thic teainina inualas all P

Link to Menu
This will create a "Link - Static Content’ in the menu you select ///
Select a Menu gl

=

Menu Item Name
Link to Menu

1] insert

near:
o =) pagebreek

2 image

Existing Menu Links.

Menu topmenu

Link Name

Training
——————— Published -

Joomial is Free Software released under the GNU/GPL License.

Chack for latast Varsion

Table of contents

Choose Top Menu and give the Link a
name to add this page to your menu

Add your content here
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4. Events & calendars

Calendar information is run through the JEvents component in the Components section
of the Joomla menu.

¥ Joomlal

Home Sie Menu Content Componenis Modules Mambols Instalers Messages System Help

Love Your Business / com_gvents

[~ Title Categories Repeat Published Timesheet Checked Out Access
From : 2008-02-29 19:00:00
I~ LYB Launch Dinner LYB Events B Pubic
To : 2008-02-29 23:00:00
=
From : 2008-04-01 00:01:00
I~ LYB Dinner LYB Events Public

1&@@7@1 01 00:01:00

<< Start < Pravious 1 Next > End >>

Display # |30 =| Results1-26f2

T Published, but is Coming | % Published and is Current | 'k Published, but has Finished | 3§ Not Published

Click on icon to change status

Joomial is Free Software released under ihe GNU/GPL License.

Chack for latest Version

Add/Edit/Delete events

Show past events, Search or display
from specific category

Lists all current events with timetable

Inside an Event Item you can edit the events Description, Date, Venue. Also choose when to

have the Event display in the Calendar and when to expire.

¥ Joomlal

Home Site Menu Content Components Modules Mambots Installers Messages System Help °% A8 Logout Peter Cook
B
Love Your Business / com_events / edit
Preview | Save | Uplad | Cancel
Common | Calendar | Images | Edra | Help | About
Subject: |Lv8 Launch Dinner
Categories: LYB Events =l Access level Public ]
Activity:
Source ] R R BB &3 | F E
I U s % i = e
2 M = | &alE sty -| Format [Normal -
(Gather with 100 members and friends to:
» Launch the new-look Love Your Business
» Expand the LYB Epicentre Project
* And energise your thriving business Ul B
Don’t miss this night of inspiration, vision, connection and fun. i
Details
[Friday 29th February

¥ Joomlal” ad

"% caR

B
Love Your Business / com_events / edit

Preview | Sava | Upload | Cancel

Home Ste Menu Content Components Modules Mambots Instalers Messages System Help Logout Peter Cook

Common | (Calendar Images | Bdra | Help | about | ——e0 w0

All day Event or Unspecified time |
start date End date

2008-02-29 Start Time [15:00 [2008-02-29 .| End Time

23:00

Repeat type
Event ing is only if End Date is Date. Change End Date before configuring event repeat details.
day  Every day

o ¢ By day number
trperweek o S MO T C W TR C s

week Consperweek [ s ml tC wl 1 ¢l s

Wff’ﬁyg“:’""”“’ ¥ week1 ¥ week2 [V week3 ¥ weekd [V weeks

¢ everyotherweek ( every 3rd week

Table of contents

Add your events description here

Use the tabs to edit other information
like what time the event should
display in the Calendar
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